Borough of Englishtown
**REGULAR MEETING**

Regular Meeting of the Mayor and Council of the Borough of Englishtown
15 Main Street, Englishtown, New Jersey (07726,

June 26, 2024
6:00 PM Executive Session  6:30 Public Session

ANNOUNCEMENT OF MEETING (OPEN PUBLIC MEETINGS ACT NOTICE)

I hereby announce that pursuant to Section 5 of the Open Public Meetings Act that adequate
notice of this meeting has been provided in the notice which was sent to the Asbury Park Press,
and posted on the bulletin board in Borough Hall and filed in the Borough Clerk's Office.

Executive Session:  Attorney Client Privilege Matter

Repular Meeting:

1.

2.

Meeting Called to Order and Roll Call
Statement of Compliance with Sunshine Law
Salute to the Flag

Approval of Minutes
o April 11, 2024 Executive & Public Session
s April 24, 2024 Executive & Public Session
* May 9, 2024 Executive & Public Session

Open Public Portion Limited to Agenda Items Only

Limited to three (3) minutes per citizen to be determined at Borough Council’s
discretion. Any and all situations regarding Borough Personnel, when names are
implied or mentioned, are to be brought to the full attention of the Council
through an appointment and subsequent disclosure through the Personnel
Committee.

Councilmember Committee Reports

Correspondence

New Business

Ordinance 2024-10  FIRST READING AND INTRODUCTION

Ordinance Amending Section 2.90.04 of the Borough Code Regarding
Modification to Enumeration of Unnecessary Noises Provision




9.

Consent Agenda

Resolution 2024-109
Designating 2024 Salaries

Resolution 2024-110
Authorizing Renewal of ABC License for Licensing Year 2024-2025 for
John F. Carroll Columbian Club

Resolution 2024-111
Authorizing Renewal of ABC License for Licensing Year 2024-2025 for
CER, Inc. d/b/a Maietta’s Ristorante

Resolution 2024-112
Authorizing Renewal of ABC License for Licensing Year 2024-2025 for
Yorktown Discount Wines and Spirits

Resolution 2024-113
Authorizing Renewal of ABC License for Licensing Year 2024-2025 for
Englishtown Liquor Store, LLC

Resolution 2024-114
Entering Shared Service Agreement with Freehold Township for Western
Monmouth Active Shooter Training Group

Resolution 2024-115
Renewing Animal Control Contract

Resolution 2024-116
Authorizing $250 Veteran’s Tax Deduction

Resolution 2024-117
Adopting Police Department Rules and Regulations as Modified by the
Police Commission

Resolution 2024-118
Payment of Borough Bills

Resolution 2024-119
Regulating Distribution of Borough Flag in Conjunction with Economic
Development Advisory Committee

Resolution 2024-120
Appointment of Emergency Management Coordinator




o Resolution 2024-121
Approval to Submit a Grant Application and Execute a Grant Contract
with NJDOT for Northgate Drive and Bailey Court Improvement Projects

e Resolution 2024-122
Approval to Submit a Monmouth County Open Space Trust Fund
Application for Sanford Memorial Park Improvements

10,  Public Portion- Non-Agenda Items
Limited to three (3) minutes per citizen to be determined at Borough Council’s
discretion. Any and all situations regarding Borough Personnel, when names are
implies or mentioned, are to be brought to the full attention of the Council
through an appointment and subsequent disclosure through the Personnel
Committee.

11.  Adjournment

** NEXT COUNCIL MEETING JULY 11, 2024 EXECUTIVE SESSION AT 6:00 PM
PUBLIC SESSION TO FOLLOW #**




BOROUGH OF ENGLISHTOWN
ORDINANCE NO, 2024-10

ORDINANCE AMENDING SECTION 2.90.04 OF THE BOROUGH CODE REGARDING
MODIFICATION TO ENUMERATION OF UNNECESSARY NOISES PROVISION

BE IT ORDAINED, by the Mayor and Council of the Borough of Englishtown, in the County of
Monmouth and State of New Jersey, as follows:
1. Section 2.90.04 of the Borough Code shall be modified as follows:

A, (no changes).

B. Radios, phenegraphsr-sound systems, etc, The playing of any radio, television, phonegraph,
sound system, musical instrument or other‘ mabhine ‘orld.e\\ride for "thé produciné or re;ﬁoducing of éound, in
such a manner ot in such volume, particularly during the hours between 9:30 p.m. and 8:00 a.m, Sunday thru
Thursday and 11:00 p.m. 10:00 p.m. to 8:00 a.m. Friday and Saturday as to unreasonably annoy or disturb the
quiet, comfort or repose of persons in any dwelling, hotel of any other type of residence or to disturb the
peace, quiet, and comfort of the neighboring inhabitants or to play or operate the same with louder volume
thatn is necessary for convenient hearing for the person or persons who are in the room or chamber in which
such machine or device is operated and who are voluntary listeners thereto,

C. Yelling, shouting, etc. Yelling, shouting, hooting, whistling or singing on the public streets or
yelling, shouting, hooting, whistling or singing at any other place, whether public or private, within the
corporate limits of the Borough of Englishtown in such a manner as to disturb the peace and quiet of the
neighborhood, particularly between the hours of 9:30 p.m. and 8:00 a.m, Sunday thru Thursday and 11:00
p.m, 10:00-p-m- to 8:00 a.m. Friday and Saturday or at any time and place so as to annoy or disturb the quiet,
comfort, or repose of persons in any office or dwelling, hotel or other type of residence or of any petsons in
the vicinity.

(E) — N). No changes.

2. This Ordinance supersedes and replaces any prior inconsistent practice ot ordinance and takes

effect immediately after final passage and publication in the manner provided by law.




DATE OF INTRODUCTION June 26, 2024

Jewusiak
M. Lewis
W, Lewis
Reque
Sabin
Sarti
Mayor Francisco tie vote only

DATE OF ADOPTION _July 24, 2024

Date:

Jewusiak
M. Lewis
W. Lewis
Reque
Sabin
Sarti
Mayot Francisco tie vote only

Mayor Daniel Francisco

Attested




BOROUGH OF ENGLISHTOWN
RESOLUTION NO. 2024-109

2023 DESIGNATION OF SALARIES

WHEREAS, the Mayor and Council of the Borough of Englishtown adopted
an Ordinance entitled "An Ordinance establishing limits for salaries of the Employees
in the Borough of Englishtown, County of Monmouth, State of New Jersey”; and

WHEREAS, said salaries provided certain ranges for the positions set forth; and

NOW, THEREFORE, BE IT RESOLVED that it is the determination of the Mayor
" and Council of the Borough of Englishtown that annual salaries for said positions shall be fixed
as follows for the year 2024 effective 1/1/2024 unless otherwise indicated.

Position
Governing Body

Municipal Clerk/Registrar
UPZB Secretary
Chief Financial Officer

Finance Clerk
Deputy Registrar

Magistrate

Court Administrator
Violations Clerk
Dept. Public Works

Utilities Department
Clerk

Housing Inspectot
Zoning Officer
Fire District Shared Service

Tax Collector

Tax Assessor

Mayor
Coungil

Kerry Killeen
Kerry Killeen

Jeff Elsasser

Jodi Ryzoff
Jodi Ryzoff

Judge Newman
Lisa Langlois
Leslie Siminson

Michael Reynolds

Violetta Grzanko
John Marini
John Marini
John Marini

Consetta Ellison

Mark Fitzpatrick

2024 Annual Salary
$ 4,500.00
$ 4,000.00

$ 83,750.00
$ 6,000.00

$ 36,720.00

$ 46,410.00
$ 1,500.00

$22,274.24
$ 57,096.43
$ 22.00 per hour

$44,570.74

$ 24.00 per hour

$ 8,525.54

$ 6,698.64

$5,000.00 $20,224.17
$12,989.19

$ 15,606.00




Jewusiak
M. Lewis
W, Lewis
Reque
Sabin
Sarti
Mayor Francisco tie vote only

1 do hereby certify the above to be a true copy of a resolution adopted by the Governing Body of the
Borough of Englishtown at a regular meeting held June 26, 2024,

Kerry Killeen, Municipal Clerk




BOROUGH OF ENGLISHTOWN
RESOLUTION NO. 2024-110

AUTHORIZING RENEWAL ALCOHOLIC BEVERAGE LICENSE FOR
LICENSING YEAR 2024-2025

BE IT RESOLVED, by the Borough Council of the Borough of Englishtown,
County of Monmouth, State of New Jersey that;

1. The application having been found in order, all required certifications having
been given and all required fees having been paid, it hereby authorizes the
Municipal Clerk to issue the following alcoholic beverage licenses for the
term of July 1, 2024 through June 30, 2025.

Licensee License Number

John F. Carroll Columbian Club 1312-31-005-001
3 Lasatta Avenue

Council Member
TJewusiak

M. Lewis

W. Lewis

Reque

Sabin

Sarti

Mayor Francisco tie vote only

Motion/Second

Ave Nay Abstain Absent

I do hereby certify the above to be a true copy of a resolution adopted by the Governing
Body of the Borough of Englishtown at a regular meeting held June 26, 2024,

Kerry Killeen, Municipal Cletk




BOROUGH OF ENGLISHTOWN
RESOLUTION NO. 2024-111

AUTHORIZING RENEWAL ALCOHOLIC BEVERAGE LICENSE FOR
LICENSING YEAR 2024-2023

BE IT RESOLVED, by the Borough Council of the Borough of Englishtown,
County of Monmouth, State of New Jersey that;

1. The application having been found in order, all required certifications having
been given and all required fees having been paid, it hereby authorizes the
Municipal Clerk to issue the following alcoholic beverage licenses for the
term of July 1, 2024 through June 30, 2025,

Licensee License Number
CER Inc. 1312-33-002-006
d/b/a/ Maiettas

11 Tennent Avenue

Council Member
Jewustak

M. Lewis

W. Lewis

Reque

Sabin

Sard

Mayot Francisco tie vote only

Motion/Second

Nay Abstain  Absent

I do hereby certify the above to be a true copy of a resolution adopted by the Governing
Body of the Borough of Englishtown at a regular meeting held June 26, 2024,

Kerry Killeen, Municipal Clerk




BOROUGH OF ENGLISHTOWN
RESOLUTION NO 2024-112

AUTHORIZING RENEWAL ALCOHOLIC BEVERAGE LICENSE FOR
LICENSING YEAR 2024-2025

BE IT RESOLVED, by the Borough Council of the Borough of Englishtown,
County of Monmouth, State of New Jersey that;

1. The application having been found in order, all required certifications having
been given and all required fees having been paid, it hereby authorizes the

Municipal Clerk to issue the following alcoholic beverage licenses for the
term of July 1, 2024 through June 30, 2025,

Licensee License Number

Yorktown Discount Wines & Spirits 1312-33-003-013
14 Wilson Avenue, Units 5 & 6

Jewusiak
M. Lewis
W. Lewis
Reque
Sabin
Sarti
Mayor Francisco tie vote only

1 do hereby certify the above to be a true copy of a resolution adopted by the Governing
Body of the Borough of Englishtown at a regular meeting held June 26, 2024.

Kerry Killeen, Municipal Clerk




BOROUGH OF ENGLISHTOWN
RESOLUTION NO. 2024-113

AUTHORIZING RENEWAL ALCOHOLIC BEVERAGE LICENSE FOR
LICENSING YEAR 2024-2025

BE IT RESOLVED, by the Borough Council of the Borough of Englishtown,
County of Monmouth, State of New Jersey that;

1. The application having been found in order, all required certifications having
been given and all required fees having been paid, it hereby authorizes the
Municipal Clerk to issue the following alcoholic beverage licenses for the
term of July 1, 2024 through June 30, 2025,

Licensee License Number

Englishtown Liquor Store, I.L.C 1312-44-004-008
4 Tennent Avenue

Council Member Motion/Second

TJewusiak
M. Lewis
W. Lewis
Reque
Sabin
Sartd
Mayor Francisco tie vote only

: Abstain . Absent

I do hereby certify the above to be a true copy of a resolution adopted by the Governing
Body of the Borough of Englishtown at a regular meeting held June 26, 2024.

Kerry Kitleen, Municipal Clerk




BOROUGH OF ENGLISHTOWN
RESOLUTION NO. 2024-114

RESOLUTION AUTHORIZING THE RENEWAL OF A SHARED SERVICES AGREEMENT
FOR THE WESTERN MONMOUTH COUNTY ACTIVE SHOOTER TRAINING GROUP

WHEREAS, the Borough of Englishtown, Freehold Township, Freehold Borough, Manalapan
Township, Howell Township, Colts Neck Township, Allentown Borough, and Marlboro Township are
interested in continuing the Western Monmouth Active Shooter Training Group, in which Frechold
Township is the Lead Agency and Provider; and

WHEREAS, this cooperative Agreement between the above entities would be beneficial to the
respective communities, allowing interagency standardization of active shooter protocols, and facilitating
a rapid response and coordination in the likely event that officers from multiple agencies may be the first
responders in neighboring communities for these types of incidents; and

WHERFEAS, an agreement entitled “Shared Services Agreement — Western Monmouth Active
Shooter Training Group” has been proposed and found acceptable: and

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Council of the Borough of
Englishtown, County of Monmouth, State of New Jersey, that the Municipal Clerk is hereby authorized to
execute the aforementioned Agreement; and

BE IT RESOLVED that a copy of the Agreement be maintained in the Municipal Clerk’s Office
and made available for public inspection; and

BE IT RESOLVED that pursuant to N.J.S.A, 40A:65-1, a certified copy of this resolution shall
be forwarded to the New Jersey Department of Community Affairs Division of Local Government
Services; and

BE IN RESOLVED, that a certified copy of this Resolution and Agreements for execution shall
be forwarded to the Municipal Clerks of Freehold Township, Freehold Borough, Manalapan Township,
Howell Township, Colts Neck Township, Allentown Borough, Marlbore Township, Freehold Township
Administrator, Freehold Township Police Captain, and Freehold Township Director of Finance; and

BE IT FURTHER RESOLVED that a certified copy of this Resolution be sent to the Chief
Financial Officer and the Police Chief.

Council Member Motion/Second
Jewusiak
M. Lewis
W. Lewis
Reque
Sabin
Sarti
Mayor Francisco tie vote only

Nay Abstain ~ Absent

I do hereby certify the above to be a true copy of a resolution adopted by the Governing Body of the
Borough of Englishtown at a regular meeting held June 26, 2023




Kerry Killeen, Municipal Clerk




BOROUGH OF ENGLISHTOWN
RESOLUTION NO. 2024-115

APPOINTMENT OF ANIMAIL CONTROL OFFICER

WHEREAS, the Mayor and Council of the Borough of Englishtown are
knowledgeable that there is a need for an Animal Control Officer to perform Animal
Control services within the Borough of Englishtown.,

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the
Borough of Englishtown as follows:

1%+ Jan (John) E. Bi}yk (d/b/a Whisper Acres) of Jackson, N.J. isa
* certified animal control officer who will petform all duties required of
the position and outlined in the contract.

2. The Mayor and Municipal Clerk are authorized to execute a 1-year
agreement between Jan E. Bilyk (d/b/a Whisper Acres) and the
Borough of Englishtown for Animal Control Services for a one-year
period commencing June 26, 2024 through June 26, 2025 at an annual
compensation of two thousand dollars ($2,000.00).

NOW, THEREFORE, BE IT RESOLVED that the Governing Body of the
Borough of Englishtown, County of Monmouth, State of New Jersey, hereby authorizes
the Mayor and Borough Clerk to execute the contract with Jan (John) E. Bilyk (d/b/a
Whisper Acxes) of Jackson, N.J for Animal Contlol Serv1ces

BE IT FURTHER RESOLVED that a certified copy of this resolution be

forwarded to Borough of Englishtown Chief Financial Officer and Jan (John) E. Bilyk
(d/b/a Whisper Acres).

Motion/Second

Council Member
Jewusiak

M, Lewis

. Lewis

Reque

Sabin

Sart

Mayor Francisco tie vote only

Aye Nay  Abstain  Absent

I do hereby cértify the above to be a true copy of a resolution adopted by the

Governing Body of the Borough of Englishtown at a regular meeting held June 26,
2024,

Kerry Killeen, Municipal Clerk




BOROUGH OF ENGLISHTOWN
RESOLUTION NO 2024-116

GRANTING VETERAN DEDUCTION

WHEREAS, the Borough of Englishtown Tax Collector has reported the need to
grant a veteran tax deduction; and

WHEREAS, the deduction is for Joseph L. Rapoza, 11 King Charles Court,
Block 2, Lot 22, Qualifier#C0011 to be applied to taxes, in the amount of $250.00.

NOW, THEREFORE BE IT RESOLVED by the Mayor and Council of the
Borough of Englishtown, County of Monmouth, State of New Jersey that it hereby
authorizes the above deduction.

BE IT FURTHER RESOLVED that a certified true copy of this Resolution be
forwarded to the Borough Tax Collector and Chief Financial Officer.

Council Member
Jewusiak

M. Lewis

W. Lewis

Reque

Sabin

Sarti

Mayor Francisco tie vote only

Motion/Second

Ave Nay Abstain  Absent

I do hereby certify the above to be a true copy of a resolution adopted by the Governing
Body of the Borough of Englishtown at a regular meeting held June 26, 2024.

Kerry Killeen, Municipal Clerk




BOROUGH OF ENGLISHTOWN
RESOLUTION No. 2024-117

RESOLUTION ADOPTING POLICE DEPARTMENT RULES AND REGULATIONS AS
MODIFIED BY POLICE COMMISSION

WHEREAS, on May 22, 2024, the Council voted to enact Ordinance 2024-06, which,
among other things, modified Borough Code § 114-2(D) to permit the Police Commission to
adopt and amend the rules and regulations of the Borough’s Police Department; and

WHEREAS, the existing Rules and Regulations were determined by the Police
Commission to be outdated and difficult to access; and

WHEREAS, the Police Commission has, in consultation with the Borough Attorney and
Acting Officer in Charge, drafted an updated set of Rules and Regulations which the Commission
has determined is necessary to govern the Borough’s Police Department,

NOW, THEREFORE, BE 1T RESOLVED, that the updated Rules and Regulations is
hereby adopted as amended in Exhibit A.

Council Member
Jewusiak

M. Lewis

W. Lewis

Reque

Sabin

Sardi

Mayor Francisco tie vote only

Motion/Second Aye Nay Abstain = Absent

I do hereby certify the above to be a true copy of a resolution adopted by the Governing Body of
the Borough of Englishtown at a regular meeting held June 26, 2024.

Kerry Kitleen, Municipal Clerk




Englishtown Borough Police Department
STANDARD OPERATING PROCEDURES

SUBJECT: RULES AND REGULATIONS

EFFECTIVE DATE: June 26, 2024

NUMBER OF PAGES: 34

ACCREDITATION STANDARDS:

BY THE ORDER OF: Lt Martinson, C.I.C.

APPROPRIATE AUTHORITY: Police Commission
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1:1.1

1:1.2

1:1.3

1:14

1:2.1

1:2.2

1:2.3

CHAPTER 1
INTRODUCTION

1:1. ESTABLISHMENT OF THE ENGLISHTOWN POLICE DEPARTMENT

Legal Authorization

The Englishtown Police Department, in Monmouth County, is established pursuant to N.J.S.A.
40A:14-118 and the Borough of Englishtown Municipal Code §118 and shall hereafter be referred
to as the “Englishtown Police Department.”

Rules and Requlations Established

The Police Commission as the "Appropriate Authority” of the Borough of Englishtown hereby adopts
and promulgates the Department Rules and Regulations, in accordance with the Borough of
Englishtown Municipal Code §114-2 and shall be known as the "Englishtown Police Department
Rules and Regulations."

Right to Amend or Revoke

The Police Commission of the Borough of Englishtown reserves the right to amend or revoke any
of the rules and regulations contained herein. '

Previous Rules, Policies, and Procedures

All rules and regulations previously issued, and written directives that conflict with the rules and
regulations contained herein, are hereby revoked to the extent of any such inconsistency. All other
rules and regulations, and written directives not in conflict with those contained herein shall remain
in full force unless expressly revoked by competent authority.

1:2 THE NUMBERING SYSTEM

Chapter, Section, and Subsection Designation

Title and number shall designate each chapter, section, and subsection. All numbering breakdowns
shall be arranged according to a decimal sequence.

Chapter and Section Sequence

The number preceding the colon shall enumerate the chapter, while the number placed immediately
to the right of the colon shall indicate the section.

Subsection Sequence

The number placed to the right of the decimal point shall designate the subsection.

1:2.4 Series Lettering

Letters listed in series under sections and subsections shall be enclosed within parentheses.
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1:2.5

1:3.1

1:3.2

1:3.3

1:3.4

1:3.5

Flexibility of System

This system shall provide a simple and quick method of referral to material contained herein. This
format has been designed to make specific reference to particular sections or subsections possible
and to facilitate expansion and revision of the contents.

1:3 RULES AND REGULATIONS MANUAL.

Application

These Rules and Regulations are applicable to all sworn employees, including special law
enforcement officers, and to all civilian employees of the department, where appropriate.

Distribution

One copy of these Rules and Regulations shall be electronically distributed to each employee of
the department through the PowerDMS software, similar software, and/or manual distribution.

Responsibility for Maintenance

Employees shall be responsible for maintaining a current copy of the Rules and Regulations,
including all additions, revisions, and amendments as issued.

Familiarization
Employees shall thoroughly familiarize themselves with the provisions of the rules and reguiations.

ignorance of any provision of these Rules and Regulations will not be a defense to a charge of a
violation of these rules and regulations.

Severability

If for any reason any section of these Rules and Regulations shall be questioned in any court and
shall be held unconstitutional or invalid, the same shall not be held to affect any other sections or
provisions of this document. No section of these Rules and Regulations shall supersede any current
collective bargaining agreements,
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1:4  DEFINITION OF TERMS

1:41 Acting
Serving temporarily in a position to which the employee is not ordinarily assigned, usually in a
position of higher rank. All the authority, responsibilities, and duties of the employee in the higher
position devolve upon the acting employee.

1:4.2 Annual Leave

Leave granted to all employees annually in accordance as provided by law, ordinance, or collective
bargaining agreement.

1:4.3 Appropriate Authority

Pursuant to the Borough of Englishtown Municipal Code §114-2, the Police Commission shall be
designated as the “Appropriate Authority.”

1:4.4 Authority

Authority is the statutory or written directive vested right to give commands, enforce obedience,
initiate action, and make necessary decisions. Authority may be delegated by those so designated.
Acts performed without proper authority or authorization shall be considered in violation of the rules
and regulations, and those persons in violation shall be subject to disciplinary action.

1:4.5 Chain of Command

The unbroken line of authority extending from the Chief of Police through one or more subordinates
at each level of command down to the level of execution and vice versa.

1:4.6 Chief of Police

The Chief of Police shall be the highest-ranking sworn member of the Englishtown Police
Department. In the absence of a Chief of Police, as used in this document, the term Chief of Police
shall refer to the Officer in Charge (“OIC").

1:4.7 Days Off

On those days on which a given employee is excused from duty by the Chief of Police or designee,
the employee is not required to report to duty.

1:4.8 Department
The Englishtown Police Department.
1:4.9 Detail
A temporary assignment of personnel for a specialized activity.

1:4.10 Employee

All employees of the department, whether sworn officers or civilian employees.
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1:4.11 Incompetence

Incapable of satisfactory performance of police duties.

1:4.12 Insubordination

A course of conduct including but not limited to, failure or deliberate refusal of any employee to
obey a lawful order given by a superior officer. Ridiculing a superior officer or their order, whether
in or out of the superior officer's presence, is also insubordination. Disrespectful, mutinous,
insolent, or abusive language toward or concerning a superior officer.

1:4.13 Lawful Order

Any written or verbal directive issued by a superior officer to any subordinate or group of
subordinates in the course of police duty which is not in violation of any law, ordinance, or any
department rute or regulation.

1:4.14 May/Should

As used herein, the words "may” and "should” mean that the action indicated is permitted, expected
or encouraged.

1:4.15 Member

Any duly sworn police officer of the department.

1:4.16 Military Leave

The period of time during which an employee is excused from duty for service with the active or
reserve armed forces of the United States or of the State of New Jersey, as provided by law,
ordinance or collective bargaining agreement.

1:4.17 Neglect of Duty

Neglect of duty is the failure to give suitable attention o the performance of duty. Examples include,
but are not limited to, failure to take appropriate acticn on the occasion of a crime, disorder, or other
act or condition deserving police attention; absence without leave; failure to report for duty at the
time and place designated; unnecessary absence from the zone/post during the tour of duty; failure
to perform duties or comply with provisions prescribed in the rules and regulations and written
directives, and failure to conform to the department operating procedures.

1:4.18 Off-Duty

The status of an employee during the period the employee is free from the performance of specified
duties. Members are subject to recall at all times.

1:4.19 On-Duty

The status of an employee during the period of day when the employee is actively engaged in the
performance of his duties.
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1:4.20 Order

Any written or oral directive issued by a supervisor to any subordinate or group of subordinates in
the course of police duty.

1:4.21 Post
Assignment to a specified location, for a fixed period of time, to address a specific police purpose.

1:4.22 Plurality of Words

The singular includes the plural and the plural includes the singular.

1:4.23 Probationary Police Officer

Any member of the police department serving a satisfactory training and evaluation period prior to
permanent appointment to the department.

1:4.24 Probationary Period

Each member shall be required to serve a probationary period of one (1) year prior o permanent
full-time appointment to the department.

1:4.25 Shall/Will

As used herein, the words “shali” and “will,” mean the action required is mandatory.
1:4.26 Shift
Any assigned tour of duty in accordance with existing collective bargaining agreements.

1:4,.27 Staff Supervision

Staff supervision is an advisory relationship, outside the regular hierarchy of command and
responsibility in which a supervisor may review the work of another employee who is responsible
to another superior officer.

1:4.28 Subordinate
A member lower in rank than his superior officer.

1:4.29 Superior Officer

A member holding the rank of Sergeant or higher,

1:4.30 Supervisor

An employee, usually holding the appropriate rank, assigned to a position requiring the exercise of
immediate supervision over the activities of other employses.

1:4.31 Tense of Words

The words used in the present tense inciude the future.
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1:4.32 Tour of Duty

The period of time during which a member of the department is assigned to active duty.
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1:6 CODE OF ETHICS

1:5.1 Al employees shall read and abide by the Law Enforcement Code of Ethics.

1:5.2 AS A LAW ENFORCEMENT EMPLOYEE, my fundamental duty is to serve mankind; to safeguard
fives and property; to protect the innocent against deception, the weak against oppression or
intimidation, and the peaceful against violence or disorder; and to respect the Constitutional rights
of all to liberty, equality, and justice.

I WILL keep my private life unsullied as an example to all; maintain courageous calm in the face of
danger, scorn, or ridicule; develop self-restraint; and be constantly mindful of the welfare of others.
Honest in thought and deed both in my personal and official life, [ will be exemplary in obeying the
laws of the land and the regulations of my depariment. Whatever | see or hear of a confidential
nature or that is confided to me in my official capacity will be kept ever secret unless revelation is
necessary in the performance of my duty. . : ,

| WILL never act officiously or permit personal feelings, prejudices, animosities, or friendships to
influence my decisions. With no compromise for crime and with relentless prosecution of criminals,
| will enforce the law courteously and appropriately without fear or favor, malice or ill will, never
employing unnecessary force or violence and never accepting gratuities.

| RECOGNIZE the badge of my office as a symbol of public faith, and | accept it as a public trust
to be held so long as | am true to the ethics of police service. | will constantly strive to achieve
these objectives and ideals, dedicating myself to my chosen profession...law enforcement.

1:5.3 All employees of the Police Department shall read and abide by The Locai Government Ethics Law
(N.J.S.A. 40A:9-22.1 et. seq) '
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1:6

1:6.1

1:6.2

1:6.3

MISSION STATEMENT, VALUE STATEMENT, AND VISION STATEMENT

Mission Statement

The mission of the Englishtown Police Department is to make a significant contribution to improve
the quality of life for the citizens living, working, or visiting our community. In cooperation with the
community, the department is dedicated to providing police services by protecting life and property,
by preventing crime; by enforcing the laws of the State of New Jersey and the ordinance of the
Borough of Englishtown; and by maintaining order for all people.

WE believe that it is our responsibility to protect the Constitutional Rights of all persons, and that
we are accountable to the community.

WE believe that all individuals that we have contact with should be treated with dignity and respect.

WE believe that crime is not just a problem for the police, but is a social problem, which affects the
entire community. As such, we are committed to work with the community to address these
problems in identifying and solving these problems.

WE believe that it is our responsibility to provide a safe community through innovative approaches
to the suppression of crime and violence, to prevent public disorder, and to create and maintain a
feeling of security in the community.

WE are committed to fostering a work environment, which promotes excellence, communication,
cooperation, and trust.

Value Statement

The members of the Englishtown Police Department are committed to the following organizational
values, which guide our conduct and help to accomplish our mission:

Courage: We uphold and follow the law in the face of fear, danger, and criticism,
Integrity: We are committed to the highest standards of honesty and ethical conduct.

Professionalism: Whether on or off duty, our conduct reflects both the highest standards of police
service and personal responsibility. '

Respect: We recognize the authority we hold and will treat others as we would like to be treated,

Vision Statement

The vision of the Englishtown Police Department is to be a moedel in providing excellence in police
service through community policing, effective problem solving, positive leadership, impartial law
enforcement, and efficient and effective use of our resources.

We will commit to be the model! of innovative community policing. We will use data to identify
chronic offenders and locations of crime and discrder. in order to reduce crime and disorder, we
will empower our officers to use problem solving approaches and by increasing our community
partnerships and outreach. We will advocate for the health and welfare of our officers; and will
focus on continually developing their skills through training and education. We will identify and
adopt new technologies to improve our work processes. We will always commit ourselves to
excellence in the delivery of professional police services.
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CHAPTER 2
ORGANIZATION

2:1 GENERAL DUTIES AND RESPONSIBILITIES

2:1.1 Chief of Police

1.

Pursuant to N.J.S.A. 40A:14-118, the Chief of Police shall be the head of the Police
Department, and shall:

a. Administer and enforce rules and regulations and special emergency directives for
the disposition and discipline of the force and its officers and personnel;

b. Have, exercise, and discharge the functions, powers and duties of the force,;
c. Prescribe the duties and assignments of all subordinates and other personnel;
d. Delegate such of his authority as he may deem necessary for the efficient operation

of the force to be exercised under his direction and supervision; and

e. Report at least monthly to the Appropriate Authority in such form as shall be
prescribed by such authority on the operation of the force during the preceding
month, and make such other reports as may be requested by such authority.

2:1.2 Commanders and Supervisors

2:1.3

Commanders and supervisors shall be able to perform all of the general duties of a police officer.
Commanders and supervisors shall:

1.

2.

7.

Enforce department rules and ensure compliance with department policies and procedures.

Exercise proper use of their command, within the limits of their authority, to assure efficient
performance by their subordinates.

Exercise necessary control over their subordinates to accomplish the objectives for the
department.

Guide and train subordinates to gain effectiveness in performing their duties.
Use department disciplinary procedures when necessary.

When using discipline, comply strictly with the provisions of the department disciplinary
process.

Conduct themselves in accordance with high ethical standards, on and off-duty.

Police Officers

Paolice officers shall;

1.

Exercise authority consistent with the obligations imposed by the oath of office and in
conformance with the policies of the department,
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10.

kY

Abide by all rules, regulations and department procedures and directives governing police
officer employees.

Be accountable and responsible to their supervisor for obeying all lawful orders.

Coordinate their efforts with other employees of the depariment to achieve department
objectives. ‘

Conduct themselves in accordance with high ethical standards, on and off-duty.
Strive to improve their skills and techniques through study and training.

Familiarize themselves with the area of authority and responsibility for their current
assignment.

Perform their duties promptly, faithfully and diligently.
Perform all related work as required in a timely fashion.

Take appropriate action to:

a Protect life and property;

b. Preserve the peace;

c. Detect and arrest violators of the law;

d. Enforce all federal, state, and local iaws and ordinances coming within department
jurisdiction;

e. Safeguard the rights of individuals as provided by the United States Constitution and
Constitution of the State of New Jersey;

f. Safely and expeditiously regulate traffic;
g. Aid citizens in matters within police jurisdiction;
h. Take appropriate police action in aiding fellow officers as needed,

i Provide miscellanecus services.

2:1.4 Civilian Employees

Civilian employees shaill:

1.

Take appropriate action to perform the duties of their positions promptly, faithfully and
diligently.

Exercise authority consistent with the obligations imposed by their position and in
conformance with the policies of the department.

Be accountable and responsible to their supervisors for obeying all lawful orders.

Coordinate their efforts with other employees of the department to achieve department
objectives.

Conduct themselves in accordance with high ethical standards, on and off-duty.
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Strive to improve their skills and technigues through study and fraining.

Familiarize themselves with the area of authority and responsibility for the current
assignment.

Abide by all rules, regulations and department procedures and directives governing civilian
employees.

Perform all related work as required.
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311

3:1.2

3:1.3

3:1.4

3:11.5

3:1.6

3:1.7

3:1.8

CHAPTER 3

RULES OF CONDUCT

3:1 PROFESSIONAL AND GENERAL CONDUCT
Standards of Conduct

Employees shall conduct their private and professional lives in such a manner as to avoid bringing
the department info disrepute.

Loyaity
Loyalty to the department and to associates is an important factor in department morale and

efficiency. Employees shall maintain loyalty to the department, their associates, and the Borough of
Englishtown as is consistent with the law and personal ethics.

Cooperation

Cooperation between the ranks and units of the department is essential to effective law enforcement.
Therefore, all employees are sfrictly charged with establishing and maintaining a high spirit of
cooperation within the department.

Assistance

All members are required to take appropriate action toward aiding a fellow employee exposed to
danger or in a situation where danger might be impending.

Performance of Duty

All employees shall promptly perform their duties as required or directed by law, rules and
regulations or written directive, or by lawful order of a superior officer.

Action Off-Duty

While off-duty, police officers shall take appropriate action as needed in any police matter that
comes to their attention within their jurisdiction as authorized by New Jersey law and department
written directive.

While off-duty, police officers who take any police related action or any other action which may
touch upon or reflect upon their position with the Englishtown Police Department shall notify the
highest ranking officer on duty as soon as possible and shall submit a written report to the Chief of
Police as soon as practical.

Obedience to Laws, Ordinances, Rules, and Written Directives

Employees shall obey all laws, ordinances, rules, and written directives of the department.

Withholding Information

Employees shall not, at any time, withhold any information concerning criminal activity or fail to
take appropriate action in response to such information.

ENGLISHTOWN POLICE DEPARTMENT - RULES AND REGULATIONS — Page 14 of 34




3:1.9 Reporting Violations of Laws, Ordinances, Rules, and Written Directives

Employees knowing of other employees violating laws, ordinances, rules and written directives of
the department, shall report same to the Chief of Police through the chain of command. If the
employee believes the information is of such gravity that it must be brought to the immediate,
personal attention of the Chief of Police, the chain of command may be bypassed.

Employees charged with violating laws or ordinances shall report same immediately to the Chief of
Police through the chain of command.

3:1.10 Neglect of Duty

Members and employees shall not commit any act nor shall they be gu;Ety of any omission that
constitutes neglect of duty. R : :

3:1.11 Insubordination

Employees shall not:
1. Fail or refuse to obey a lawful order given by a supervisor;
2. Use any disrespectful or abusive language/action towards a supervisor.

3:1.12 Conduct Toward Other Department Emplovees

Employees shall treat other department employees with respect. They shall-be courteous and civil
at all times in their relationships with one another. When on-duty and in the presence of the pubilic,
an officer shall be referred to by rank.

3:1.13 Compromising Criminal or Traffic Cases/Investigations

Employees shall not interfere with the proper administration of justice.

3:1.14 Recommending Attorney and Ball Bond Brokers Prohibited

Employees shall not suggest, recommend or advise the retention of any attorney or bail bond
broker to any person as a result of police business.

3:1.15 Posting Bail
Employees shall not post bail for'any person in custody, except relatives.
3:1.16 Use of Force
Members shali follow New Jersey State Law and department written directive on the use of force.

3:1.17 Physical and Mental Fitness for Duty

Police officers are required to be capable of performing the éssential functions of their assigned
positions without posing a direct threat to their own health and safety, or that of others. Officers,
who are aware of any reason why they are incapable of performing the essential functions of their
assigned positions without posing a direct threat to their own heaith and safety, or that of others,
shall notify their supervisors. The department reserves the right to take appropriate action in such
circumstances, which may include deeming the member unfit for duty, placing the employee on
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sick leave status, or other action. The department reserves the right in appropriate cases to require
medical clearance before allowing the member to return to regular duties. Nothing contained herein
shall supersede any current collective bargaining agreements.

3:1.18 Driver's License

Employees operating department motor vehicles shall possess a valid New Jersey driver’s license.
Whenever a driver's license is revoked, suspended, or lost the employee shall immediately notify
the Chief of Police giving full particulars.

3:1.19 Address and Telephone Numbers

Employees are required to have a telephone or cellular phone in the place where they reside.
Changes in address or telephone number shall be reported in writing to the appropriate supervisor
within twenty-four (24) hours of the change. Upon receipt of this information, the supervisor will
immediately forward the change to the Office of the Chief of Police.

Consistent with the responsibilities of an emergency service provider, employees may be called to
duty or sought for consultation at any time. Members must respond to attempted contacts by
Department personnel by telephone or cell phone immediately upon receipt or becoming aware of
the call or message.

3:1.20 Electronic and Voicemail

All employees are required to monitor their e-mail and voicemail messages regularly and timely
respond to e-mail and voicemail messages from supervisors, other employees, and members of
the public.

3:2 ISSUING ORDERS

3:2.1 Manner of Issuing Orders

Orders from a supervisor to a subordinate shall be in clear and understandable language.

3:2.2 Unlawful Orders

No supervisor shall knowingly issue an order, which is in violation of any law or ordinance.

3:2.3 Improper Orders

No supervisor shall knowingly issue an order, which is in violation of any department rules and
regulations or written directive. :

3:3 RECEIVING ORDERS

3:3.1 Questions Regarding Orders

Employees, in doubt as to the nature or detail of an order, shall seek clarification from their
supervisors by going through the chain of command.
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3:3.2

3:3.3

Obedience to Unlawful Orders

Employees are not required to obey any order which the employee reasonably believes to be
contrary to any law or ordinance or clear mandate of public policy. Responsibility for refusal to
obey rests with the employee, who will be required to justify the refusal to obey.

Obedience to Improper Orders

Employees, who are given any order, which is not unlawful as defined in §3:3.3, but the officer
nevertheless reasonably believes to be contrary to department rules and regulations or written
directive, must first obey the order to the best of their ability, and then report the improper order as
provided in 3:3.5.

3:3.4 Conflicting Orders

3:3.5

3:3.6

3:4.1

3:4.2

3:4.3

Upon receipt of an order, conflicting with any previous order, the employee affected will advise the
person issuing the second order of this fact. Responsibility for countermanding the original order
rests with the individual issuing the second order. If so directed, the latter order shall be obeyed
first. Orders will be countermanded, or conflicting orders will be issued, only when reasonably
necessary for the good of the department.

Reports of Unlawful or Improper Orders

An employee receiving an unlawful or improper order shall advise the issuing supervisor of his/her
belief that the order in question is unlawful or improper. If the matter is not resolved, the officer shall
at first opportunity, report in writing to the next highest-ranking supervisor above the supervisor
who issued the unlawful or improper order. Action regarding such a report shail be conducted at
the direction of the Chief of Police or designee.

Criticism of Official Acts or Orders

Employees shall not criticize the actions or orders of any department employee in a manner which
is defamatory, insubordinate, obscene, or which tends to impair the efficient operation of the
department.

3:4 POLICE RECORDS AND INFORMATION

Release of Information

Employees shall not release any information nor reveal any confidential business of the department
to the public or the press except as provided in department written directives.

Department Records

Contents of any record or report filed within the department shall not be exhibited or divulged to
any person other than a duly authorized police officer, except with the approval of the appropriate
supervisor, or under due process of law, or as permitted under department written directives.

Reports

No employee shall knowingly falsify any official report or enter or cause to be entered any
inaccurate, false, or improper information on records of the department.
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3:5.1

3:5.2

3:6.3

3:5.4

3:5.5

3:5 GIFTS. REWARDS, ETC.

Soliciting Gifts, Gratuities, Fees, Rewards, Loans, Etc.

Except as stated herein, employees shall not under any. circumstances solicit any gift, gratuity, fees,
rewards, loans, etc. where there is any direct or indirect connection between solicitations and their
department membership or employment. All solicitations must stay within the parameters of Federal
and State law, directives from the Office of the New Jersey Attorney General and Monmouth County
Prosecutor's Office. Employees shall not solicit for any organization that in anyway references their
employment as an employee of the Borough of Englishtown without the knowledge of the Chief of
Police or designee pursuant to the standards set forth above. Nothing herein s meant to prevent
action authorized by N.J.S.A. 45:17A-18 et seq. Officers are not required to obtain the Chief's
permission prior to engaging in regular fundraising actlwtles on behalf of their collective negotiations
representative.

Acceptance of Gifts, Gratuities, Fees, Rewards, Loans, Etc.

Employees shall not accept either directly or indirectly any gift, gratuity, fees, rewards, loans, etc.
or any other thing of value arising from or offered because of his pclice employment or any activity
connected with said employment or employment with the Borough or which might tend to influence
directly or indirectly the actions of said employee or any other employee in any matter of police
business; or which might tend to cast an adverse reflection on the department or any employee
thereof. No employee of the department shall receive any gift, gratuity, fees, rewards, loans, etc.
from other employees without the express prior written permission of the Chief of Police or
designee. Employees shall not accept any gift, gratuity or reward in money or other consideration
for services rendered in the line of duty to the community or to any person, business or agency
except lawful salary and that which may be authorized by the law and the Chief of Police or
designee.

Other Transactions

Every employee is prohibited from buying or selling anything of value from or to any complainant,
suspect, witness, defendant, prisoner, or other person involved in any case which has come to his
attention or which arose out of his department employment, except as may be specifically
authorized by the Chief of F’oIqu or designee.

Disposition of Unauthorized Gifts and/or Gratuities:

Any unauthorized gift, gratuity, loan, fee, reward, or other object coming into the possession of any
employee shall be forwarded to the Chief of Police or designee together with a written report
explaining the circumstances.

Debts - Incurring and Payment

1. No employee shall borrow any money or otherwise become indebted to any other employee.

2, Employees shall not solicit other members or employees to co-sign or endorse any
promissory note or other loan.

3. No employee shall offer to act as a co-signer or endorser of any promissory note or other
Joan for another employee.

4, Paragraphs 1-3 do not apply to transactions among employees related to each other.
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3:5.6

3:6.1

5. Employees shall promptly pay all just debts and legal liabilities incurred by them.

Intercession — Soliciting

Employees shall not attempt to circumvent, undermine, or improperly influence department
procedures for determining promotions, assignments, disposition of disciplinary charges, appeals
from department hearings, or related matters. Examples of circumventing, undermining or
improperly influencing such procedures include, but are not limited to, soliciting unauthorized
persons to intercede in such procedures, communicating or supplying information in a manner not
authorized or permitted under such procedures, refusing to participate and/or cooperate in any
investigation into alleged improper behavior. Members and employees may utilize the review,
appeal and grievance procedures provided by statute, department rules and procedures, Borough
ordinance or policy, and collective bargaining agreements. Nothing in this section shall prohibit
employees from lawful consultation with attorneys and union representatives. Any lawyer or union
representative consulted shali not be permitted to interfere in any investigatory process, including
a prohibition against delaying the process.

3:6 - ALCOHOLIC BEVERAGES AND DRUGS

Alcoholic Beverages and Drugs

1. No employee of the department will appear for, or be on duty, under the influence of an
alcoholic beverage (any beverage containing alcohol) (hereinafter “alcohol"), cannabis or
illegal drugs (including the illegal use of prescription drugs) (hereinafter “drugs”), or be unfit
for duty because of use of cannabis, drugs or an alcoholic beverage. The reasonable opinion
of a supervising officer that the employee is under the influence of cannabis, alcohol, or drugs
shall be sufficient to take further actions to determine whether the officer is impaired in the
workplace, consistent with law. In addition, the presence of detectable level of alcohol or drugs
as tested by blood, urine or other medical test shall constitute a violation of this provision,

except as otherwise provided by the Cannabis Regulatory, Enforcement Assistance, and
Marketplace Modernization Act or its governing regulations and applicable guidelines

of the New Jersey Office of the Attorney General . Superior officers shall not assign to duty
any employee in an unfit condition due to the use of aicohol or drugs and shall immediately
relieve of duty and service weapon any employee found on duty in such condition.
Supervisors shall not allow to remain on duty, any employee whose fitness for duty is
questionable due to the use of aicohol or drugs. The superior officer shall submit a written
report of the incident to the Chief of Police or designee. (See Procedures for Employees
Using Prescription Drugs in a Legal Manner Under Section 3 below)

2, Employees of the department shall not drink alcohol while on duty, ingest cannabis, or take
any drug as defined herein, except on special assignment authorized by the Chief of Police.
Sworn employees shall not drink alcohol or take drugs while in uniform or during any activity
where the employee is acting as a representative or has identified himself as an employee of
the Department. An employee, while assigned to duty in civilian clothes, may use alcohol or
drugs only when absolutely necessary in the performance of duty, provided such use does
not render them unfit for proper and efficient petformance of duty. Employees should not, to
the extent possible, engage in any behavior that could put him/herself in danger or the public
in danger after consuming alcohol or drugs, for example, driving. All use of alcohol or drugs
used in the performance of an employee’s duty must be documented in writing, detailing the
reasons therefore and the amounts consumed as soon as possible after such consumption.
An employee may be subject to testing to confirm the level of alcohol/drugs in their system.
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Taking Prescription or other Medication While on Duty/Notification about Medication —
Pursuant to the Americans with Disabilities Act, 42 U.S.C. §12112, ("ADA") employees of
the department shall disclose to the Chief of Police that they are taking medication
(prescription or non-prescription) that may affect their ability to perform their duties, including
but not limited to using a firearm, operating a radio, or operating a motor vehicle. Such
employee shall also disclose the expected duration of their use of such medication. Medical
information may be disclosed to supervisors where they need such information to provide a
reasonable accommodation or to meet an employees work restrictions. The department
reserves the right in appropriate cases to require medical clearance before allowing the
employee to return to regular duties. The department reserves the right to take appropriate
action in the case of any employee who is impaired on duty for any reason, including the
use of prescription or non-prescription medication who has failed to give proper advance
notification. Employees shall not be required to disclose to the department if they are taking
medication which a licensed physician has advised them will not impair their ability to carry
out their duties as defined in this subsection.

Alcoho! and cannabis may not be consumed at or in the police station or ancillary facilities.

No uniformed employee shall, at any time when in uniform, or any part thereof, except in the
performance of duty, enter any place in which alcohol is served or sold, unless authorized by
a supervisor. This provision does not include establishments with a separate dining area
where the serving of alcohol is not the primary function (e.g. certain diners and restaurants
that have a liguor license). if an employee is unclear whether an establishment would violate
this section, he should contact his supervisor.

Employees shall not bring into or keep any alcohol or drugs on department premises except
when necessary in the performance of a police related task. Alcohol or drugs brought into
department premises in the furtherance of a police related task shall be properly identified and
stored according to department written directives.

Any employee reporting for duty with the odor of alcohol on his breath or appearing to be
under the influence may be subject to testing as set forth in Section 3:6.1.

No liguor license or cannabis dispensary license shall be held by any police officer, or by
any profit corporation or association in which any police officer has a direct or indirect
ownership or other financial interest.

Pursuant to law, members of the Englishtown Police Department may not be employed by
a business located in the Borough, which is licensed to sell alcoholic beverages or cannabis
in New Jersey. Members of the Englishtown Police Department may be employed by such
licensed businesses, which are located outside the Borough of Englishtown with prior notice
to the Chief of Police and under the following legal conditions:

a. Police officers so employed shall not, while engaged in the selling, serving,
possessing or delivering of any alcoholic beverages or cannabis: (1) have in his
possession any firearm, or; (2) wear or display any uniform, badge or insignia, which
would identify them as a police officer.

b. No police officer so employed shall be permitted to work in excess of twenty-four
(24) hours per week in any such establishment.

When a licensee has circumstances that require the use of trained police officers to provide
crowd or traffic control or security for money, the municipality may assign regular police
officers to the licensed premises for these purposes. The municipality may either bill the
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3:6.2

3:71

3:7.2

3:7.3

3:.74

3:7.6

3:7.6

ficensee for such cost or may require the licensee to prepay for the services. In no event,
however, may the licensee directly hire or pay these police officers. (See N.J.A.C. 13:2-
23.31; N.J.S.A. 33:1-28.1).

The Chief of Police or designee retains the right to advise any police officer that for the good
of the department or for other operational reasons (inctuding but not limited to the ability to
work overtime), the officer cannot obtain or retain such employment.

Substance Testing

1. Members will be ordered to submit to drug testing when there is a reasonable suspicion to
believe that the member is using drugs illegally or is impaired while on duty, in accordance
with the Office of the New Jersey Attorney General's Guidelines on Drug Testing and any
policy mandated by the Monmouth County Prosecutor.

2, Random drug screening shall be ordered by the Chief of Police from time to time. If the Chief
of Police orders random drug screening it shall be in accordance with the Office of the New
Jersey Attorney General's Guidelines on Drug Testing and any policy mandated by the
Monmouth County Prosecutor.

3:7 DUTY CONDUCT

Reporting for Duty
Employees shall report for duty at the time and place specified, property uniformed and equipped.

Absence from Duty

Every member who fails to appear for duty at the date, time and place specified without the consent
of competent authority, is "absent without leave.” Such absence must be reported in writing to the
supervisor immediately. Supervisors shall immediately report to their supervisor in writing any
employee who is absent without leave. Absences without leave in excess of one day must be
reported in writing to the Chief of Police or designee. Except as otherwise provided by law, any
member who is absent from duty without just cause or leave of absence, for a continuous period of
5 days shall cease to be a member of the Department, pursuant to N.J.S.A. 40A:14-122.

Harassment and Discrimination in the Workplace

All employees of the department shall adhere to the written directive established by the Chief of Police
and the Borough of Englishtown regarding Harassment and Discrimination in the Workplace.

Civil Rights

All employees shall obéewe and respect the civil rig'hfs of all persoﬁs,

Work Expectation

Employees are expected to perform their duties to the best of their abilities at all times.
Retaliation

No employee shall take any official action or initiate or-engage in any conduct with the intention to
retaliate against any person for criticizing or complaining about any employee or for engaging in
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3:7.7

3:7.8

3:7.9

3:7.10

3:7.11

3:712

3:7.13

conduct protected by New Jersey law, departmental procedures, or the Borough'’s policies. This
shall not apply to situations where employees are disciplined for engaging in actions, which
constitute insubordination.

Personal Relationships

Because the department cannot fully meet its obligation to the public if it is distracted with the many
concerns associated with and when employees date each other, have sex with each other,
cohabitate, or are married to each other, intra-department dating relationships and/or cohabitation
are prohibited.

Smoking

P.L. 2009, C.182 “NJ Smoke-Free Air Act’ approved July 20, 2010, provides for an employer's
obligation to establish a policy protecting the health, welfare, and comfort of employees from those
employees who smoke tobacco, to include electronic smoking devices, That written directive must
establish designated non-smoking areas. It is the policy of this department not to allow smoking in
any office or vehicle assigned to the Englishtown Police Department. Employees desiring to smoke
may do so outside or in an area designated for smoking. It is the rule of this department nof to allow
smoking in any designated crime scene area. '

Distracters

The use of any item or object that distracts an employee from the performance of duty other than
equipment authorized by the department, including but not limited to personal cellphones and other
electronic devices, is prohibited while on duty, except insofar as the Department permits employees
minimal use of their cellphones for necessary purposes only..

Relief

Employees are to remain at their assignments and on duty until properly relieved by other
employees or until dismissed by competent authority.

Training
Employees shall attend training at the direction of the appropriate supervisor. Such attendance is

considered a duty assignment, unless the prevailing collective bargaining agreements provides
otherwise.

Military Courtesy

When meeting in public, officers shall conform to normal courtesy standards and refer to each other
by rank.

National Colors and Anthem

Uniformed members will render full military honors to the National Colors and Anthem at
appropriate times. Members and employees in civilian dress shall render proper civilian honors to
the National Colors and Anthem at appropriate times.
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3:7.14 Inspections

Employees directed to attend full dress inspections shall report in the uniform prescribed, carrying
the equipment specified. Unauthorized absence from such inspection shall be considered absence
without leave.

3:7.15 Prohibited Activify On-Duty

Employees who are on-duty are prohibited from engaging in activities, which are not directly related
to the performance of their duty with exceptions as noted:

1.

10.

11.

12.

13.

Meeting with other officers (except in performance of their police duties) without permission
of supervisor, sleeping, loafing, idling;

Reading material other than department required materials (except at meals);
Conducting private business while on duty;

Unlawful gambling, unless to further a police purpose such as conducting an investigation of
suspected ctiminal activity as authorized through the chain of command,;

Smoking in public view,
Sexual activity of any kind;

Pursuing personal relationships with or without coercion that resuits from an imbalance in
the power dynamic due to an officer's official authority over the other officer,

Soliciting or otherwise enhancing secondary employment interests while on duty or as a resuilt
of an official duty;

Conducting secondary employment activities while on duty;

Taking any photographs, pictures, digital images that are not related to the job, including but
not limited to pictures of any crime scenes, traffic crashes, people, or job related incidents or
occurrence with any personal analog or digital device, camera or cellular telephone, except
as may be necessary for the furtherance of official duties, and only in accordance with
established department procedures pertaining o preservation of evidence and chain of
custody;

Releasing any personal or department photographs, pictures, digital images of any crime
scenes, traffic crashes, people, or job related incident or occurrence taken with a personal or
department analog or digital device, camera or cellular phone to any person, entity, business,
or media/lnternet outlet without the express written permission of the Chief of Police or
designee,

Video or audio recording, which is not connected with an official investigation or duties, is
prohibited;

Employees are forbidden to video or audio record conversations with other employees
unless related to the job and approved in advance by the Chief of Police or designee. This
prohibition does not apply to video recorded interviews of witnesses or suspects where two
or more employees may be present, the routine recording of telephone calls over or through
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the department telephone system via any recording system approved by.the Chief of Police
or designee. The exception to this is for an Internal Affairs investigation as authorized by
the Chief of Police or designee or representatives of the involved prosecutorial authorities.

14.  Any other activity deemed inappropriate by the Chief of Police.

3:7.16 Availability While on Duty

Employees while on duty shall not conceal themselves except for some police purpose, They shall
be immediately and readily available to the public and their supervisors during duty hours.

3:7.17 All Other Conduct

3:8.1

3:8.2

3:8.3

3:84

Misconduct by a police officer need not be predicated on the violation of any particular department
rule or regulation. Police officers are called upon to exercise tact, restraint, and good judgment in
their relationship with the public and must present an image of personal integrity and dependability
in order to have the respect of the public. The department will take appropriate disciplinary action
against any officer whose actions violate this standard of good behavior.

3:8 UNIFORMS, APPEARANCE, AND IDENTIFICATION

Regulation Uniforms Required

All uniformed personnel of the department shall maintain in good order a regulation uniform, which
is defined for the purposes of this Rule to include traditional uniforms, outer carriers and polo shirts
with the appropriate pants. All uniformed personnel shall be neat appearing, and well-groomed
while in uniform. All articles of uniform shall conform to the department uniform regulations.
Uniforms shall be made of the material and the style prescribed in police orders, and such style
shall not be altered or changed in any manner, whatsoever, unless authorized by the Chief of Police
or designee.

Manner of Wearing the Uniform

All uniformed personnel of the department shall wear the uniform on duty as prescribed by
department written directive for the employee’s current assignment. However, supervisors may
prescribe other clothing as required by the nature of the duty to which a particular employee is
assighed.

Manner of Wearing Civilian Attire

Members and employees permitted to wear civilian clothing while on duty shall wear clothing that
is suitable for a business environment and neat in appearance. Supervisors may prescribe other
types of clothing when necessary to meet a particular police objective.

Wearing or Carrying identification

Members shall wear or carry their department identification at all times, provided that it is practical
for the circumstances. ' '
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3:8.5

3:8.6

3:9.1

3:9.2

3:9.3

3:9.4

3:95

3:9.6

3:9.7

Identification as Police Officer

Except when impractical or where the identity is obvious, police officers shall identify themselves
by displaying the official badge or identification card before taking police action.

Personal Appearance

Every employee of the department, while on duty, must at all times be neat and clean in person,
their clothes cleaned and pressed, and their uniform in conformity with the rules and regulations of
this department. Officers may display body art while in uniform provided that such body art may not
be visible below the officer’s wrists or above their neck color. Visible body art worn by officers while
on duty may not be offensive or derogatory in any way. Additionally, officers are permitted to wear
facial hair, including beards and goatees, subject to the condition that all such facial hair must be
properly groomed and maintained in a professional manner.

3:9 DEPARTMENT EQUIPMENT AND PROPERTY

Equipment On-Duty

Employees shall carry all equipment on-duty as prescribed by department written directive based
on their assignment.

Eguipment Off-Duty

Employees shall carry equipment off-duty as prescribed by department written directive.
Firearms

Employees shall follow department written directive on the care and handling of firearms,

Department Property and Equibment

All law enforcement related eguipment will be maintained in an operational state and that
responsibility of the maintenance of the equipment is vested with the person or position responsible
for the equipment.

Use of Department Property and Equipment

Employees are prohibited from using any department property, equipment, consumable supplies,
and other resources for personal business or pleasure.

Damaged or Inoperative Property or Equipment

Employees shall immediately report to their supervisors any loss of or damage fo department
property assigned to or used by them. The supervisor shall also be notified of any defects or
hazardous conditions existing in any department equipment or propetrty.

Care of Department Buildings

Employees shall not mark or deface any surface in any department building. No material shall be
affixed to any wall in department buildings without specific authorization from the appropriate
supervisor. ‘ ‘
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3:9.8 Notices

Employees shall not mark, alter, or deface any posted notice of the department. No notices or
announcements shall be posted on bulletin boards without permission of the appropriate
supervisor, except those areas designated for use by the collective bargaining unit(s). No other
form of communication of notices or announcements, including electronic communication of non-
official police business shall be made unless authorized by the appropriate supervisor. No notices,
pictures or other written communications may be posted that are degrading, obscene, or
considered detrimental to the good order of the Police Department.

3:9.9 Use of Department Vehicles

Employees shall not use any department vehicle without the permission of the Chief of Police or
his/her designee.

3:9.10 Operation of Department Vehicles
When operating department vehicles, employees shall not violate traffic laws, except in cases of

emergency and then only in conformity with state law and department written directive regarding
same.

3:9.11 Transporting Non-Borough Employees

Non-Borough employees shall not be transported in department vehicles, except as necessary in
the performance of official police duties. Such transportation will be done in conformance with
department written directive or at the direction of the immediate supervisor or communications
center.

3:9.12 Reporting Accidents

Accidents involving department personnel, property, equment and vehlcles must be reported in
accordance with department written directive.

3:9.13 Inspection
Department property and equipment is subject to entry and inspection without notice. This includes,

but is not limited to any vehicle, desk, filing cabinet, and/or locker, the use of which is provided to
the employee by the department. '

3:9.14 Liability
If any department property is damaged or lost as result of misuse or negligence by an employee,
that employee will be held liable to reimburse the department for the damage or loss and is subject
to disciplinary action.

3:9.15 Presumption of Responsibility

In the event that Borough of Englishtown property is found bearing evidence of damage which has
not been reported, it shall be considered presumptwe ev:dence that the Iast person usmg the property
or vehicle was responsibie.

3:9.16 Surrender of Department Property
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1. Upon Separation from the Department - Employees are required to surrender all department
property in their possession upon separation from the service. For failure to return a non-
expendable item, the employee will be required to reimburse the department for the fair
market value of the article. | ‘

2. Under Suspension - Any employee under suspension shall immediately surrender their
identification, firearm (if applicable), and ali other department property to the appropriate
supervisor pending disposition of the case.

3. Voluntary Surrender — Any employee who surrendered their badge and gun to the
department without heing asked to do so shall be considersd to have tendered their
resignation from employment with the police department.

3:10 COMMUNICATIONS, C‘DRRESPONDENCE

3:10.1 Restrictions -
1. Employees shall not use department Ietterheads for pnvate correspondence

2. Employees shall only send official correspondence out of the’ department under the dlrectton
of the Chief of Police or their designee. This includes, but is not limited to, letters,
subpoenas, e-mails, memorandums and any other type of paper or electronlc written
communlcatlon :

T . e e

3:10.2 Forwarding Communlcatlons

Any employee who receives a written communication for transmissiori to another employee shall
forward same without delay.

3:10.3 Use of Department Addres

Employees shall not use the department asa mallsng address for prlvate purposes. The department
address shall not be used for any private vehicle registration or driver's license.

3:10.4 Telephones

Department telephone equipment may not be used for personal use involving toll charges without
the express approval of a supervisor. Department telephone numbers may not be given out as
numbers for police officer's personal use or contact.

3:10.5 Radio Discipline

- Employees operating the pohce radios shall strictly observe the procedures and restriction for such
operations as set forth |n department wrltten dlrec,ttve and by the Federal Communlcatlons
Commlssmn ; :

3:11  PUBLIC ACTIVITIES

3:11.1 Publicity

Employees may identify themselves as employees of the Englishtown Police Department. However,
members and employees shall not use or refer to their affiliation with the Englishtown Police
Department for purposes of furthering or gaining advantage in personal pursuits or for any other
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3:11.2

3:11.3

3:111.4

3:11.5

3:11.6

reason that has or reasonably may have an adverse impact on the department or of the Borough
of Englishtown. The Chief of Police shall determine whether an employee’s conduct has violated
this standard. Nothing herein is' meant to prevent action authorized by N.J.S.A. 45:17A-18 et seq.
or the New Jersey State Constitution.

Commercial Testimonials

Emp!oyees shall not permxt their names or photographs to be used to endorse any product or
service without the permission of the Chief of Police. They shall not, without the permission of the
Chief of Police, aliow their names or photographs to be used in any commercial testimonial, which
alludes to their position or employment with this department or their position as a police officer or
employee of a police department.

Public Appearance Requests

All requests for public speeches, demonstrations, etc., will be forwarded to the Chief of Police for
approval and processing. Employees directly approached for this purpose shail suggest that the
party submit his request to the Chief of Police. This provision does not apply to activities covered
in §3:12.

Courtesy

Employees shall be courteous and orderly in all ddalings with the public. They shall perform their
duties professionally, avoiding harsh, violent, profane or insolent language, and-always remain calm
regardless of provocation to do otherwise. Upon request, employees are required to supply their
name and identification in a courteous manner. They shall attend to requests from the public quickly
and accurately, avoiding unnecessary referral to other parts of the department.

Impartial Attitude

All employees must remain completely impartial toward all persons coming to the attention of the
department. Violations of the law are against the people of the state and not against the individual
officer. All citizens are guaranteed equal protection under law. Exhibiting partiality for or against a
person because of race, creed, color, national origin, ancestry, age, sex, gender identity or
expression, affectional or sexual orientation, marital status, domestic partner or civil union status,
familial status, liability for service in the Armed Forces' of the United States, disability, atypical
hereditary cellular or blood trait, genetic information, nationality, pregnancy or other protected class
(N.J.S.A. 10:5-1 et seq.) is conduct unbecoming a publ;c employee. Similarly, unwarranted
interference in the private business of others when not in the interests of justice is conduct
unbecoming a public employee.

Disparaging Comments Regarding Protected Personal Characteristics

Courtesy and civility toward the public is required of all employees of the department. Employees
shall not use words which humiliate, disparage, demean, degrade, ridicule, or insult a persoh because
of their race, creed, color, disability, national origin, ancestry, age, sex, gender identity or
expression, affectional or sexual orientation, marital status, domestic partner or civil union status,
familial status, liability for service in the Armed Forces of the United States, disability, atypical
hereditary cellular or blood trait, genetic information, natlonality, preghancy or other protected class
(N.J.S.A. 10:5-1 et seq.).
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3:11.7 Public Statements

Employees of the department shall not make public statements concerning the work, plans, policies,
or affairs of the department which may impair or disrupt the operation of the department or which
are obscene, unlawful, or defamatory. While employees have a right to maintain personal
webpages, websites, and blogs, their status as employees of the police department requires that
the content of those webpages and websites not be in violation of existing department written
directives. The right of the collective bargaining unit(s) representative to make public statements
regarding the improvement of working conditions or the betterment of the department shall be
upheld.

3:11.8 Subversive Organizations

No employee shall knowingly become a member of or connected with a subversive organization,
except when necessary in the performance of duty, and then only under the direction of the Chief
of Police or designee. A subversive organization is defined as one that has as a stated principle
opposition to the government of the United States of America, law enforcement or unlawful
behavior.

3:11.9 Affiliation with Certain Organizations Prohibited

Police officers shall not join or affiliate with any organization, or enter into any business relationships
that would interfere with the officer's ability to fulfill his or her obiigations to the department, that
may impair or disrupt the operations of the department, or that is inconsistent with the mission of
the department. This section shall not apply to active or reserve service in the armed forces of the
United States or the State of New Jersey.

3:11.10 Affiliation with Radical Groups

No employee, except in the discharge of police duties, shall knowingly associate with or have any
dealings with any person or organization, which advocates or which is instrumental in fostering
hatred, prejudice, or oppression against any group or any political entity.

3:12 POLITICAL ACTIVITIES

3:12.1 Political Activities Prohibited

Members shall not actively engage in political campaigns and activities, while in uniform or on duty.
Employees shall not directly or indirectly use or attempt to use their official position to influence the
political activity of another.

3:12.2 Election to Public Office

Police officers may run for public office, but may not campaign, nor engage in any activity connected
with candidacy for such office, during any tour of police duty.

3:12.3 Soliciting Prohibited

Employees of the department shall not solicit contributions for political purposes while on duty or
when such activity prevents the employee from performing his job with the department, nor shall
any employee interfere with or use the influence of his office for political reasons.
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3:12.4 Contributions

Employees may contribute funds or any other thing of value to candidates for public office subject
to the provision of law governing such contributions.

3:12.5 Polling Duties
Members shall not engage in any polling duties while on-duty. Any member working at a polling
place while off duty shall not have an exposed firearm or exhibit ANY evidence of his employment
as a police officer.

3:12.6 Displaying of Political Material

Employees shall not display any political material on any government property or on their person
while on duty or in uniform or while representing the department or the Borough.

3:13 JUDICIAL APPEARANCE AND TESTIMONY

3:13.1 Court Appearances

Employees must attend court or quasi-judicial hearings as required by a subpoena. Permission to
omit this duty must be obtained from the prosecuting attorney handling the case or other competent
court official. When appearing in court, either the official uniform or appropriate business attire shall
be worn. Weapons will not be displayed unless wearing the uniform. Members shall present a neat
and clean appearance, avoiding any mannerism, which might imply disrespect to the court.

3:13.2 Testifying For Non-Duty Related Purposes

Any employee subpoenaed to testify in any frial or hearing, including against the Borough of
Englishtown in any hearing or trial, whether civil or criminal, shall notify the Chief of Police or
designee through the chain of command upon receipt of the subpoena. The employee shall also
notify the appropriate prosecutorial authority or the Borough's attorney handiing the case, if
applicable.

3:13.3 Duty of Employees to Appear and Testify

it shall be the duty of every employee to appear and testify upon matters directly related to the
conduct of his office, position or employment before any court, grand jury, or the State Commission
of Investigation, provided such testimony does not infringe on the employee’s constitutional due
process protection.

3:13.4 Department Investigations — Testifving

Employees shall be required to respond to questioning, provide reports, and render materials during
department investigations in accordance with the provisions of the New Jersey Attorney General's
Internal Affairs Policy & Procedures currently in effect.

3:13.5 Truthfulness
Employees are required to be truthful at all times whether under oath or not.

3:13.6 Civil Action, Court Appearances — Subpoenas

An employee shall not volunteer to testify in civil actions and shall not testify in connection with their
duties as a Borough employee or police officer unless legally subpoenaed. Employees will accept
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3:13.7

3:13.8

all subpoenas legally served. If the subpoena arises out of department employment or if the
employee is informed that he is a party to a civil action arising out of department employment, he
shall immediately notify the Chief of Police or designee, who in turn shall notify the proper
authorities. Employees shall not enter into any financial understanding for appearances as
witnesses prior to any trial, except in accordance with department directives. This provision does
not apply to employees who are plaintiffs or witnesses in civil suits against the Borough of
Englishtown and wish to testify in support of the case.

Civil Depositions and Affidavits

Employees shall notify their supervisor before giving a deposition or affidavit on a civil case. If the
supervisor determines that the case is of importance to the Borough of Englishtown, he shall inform
the Chief of Police or designee hefore the deposition or affidavit is given.

Civil Action, Expert Witness

Employees shall not volunteer or agree to testify as expert witnesses in civil actions without: the
prior written approval of the Monmouth County Prosecutor and the Chief of Police or designee.

3:13.9 Civil Process

Members shall not serve civil process or assist in civil cases uniess the specific consent of the Chief
of Police or designee is obtained. They shall avoid entering into civil disputes, particularly while
performing their police duties, but shall prevent or abate a breach of the peace or crime in such
cases. This provision does not apply to employees who are plaintiffs in civil suits against the
Borough of Englishtown.

3:13.10 Internal Affairs Investigations

4:1.1

The Englishtown Police Department hereby adopts and incorporates the “Internal Affairs Policy &
Procedures” of the Police Management Manual promulgated by the Police Bureau of the Division
of Criminal Justice in the Department of Law and Public Safety to govern the conduct of internal
affairs investigations.
CHAPTER 4
- DISCIPLINARY REGULATIONS

4:1  DISCIPLINARY ACTION

Disciplinary Action

Department employees regardiess of rank or assignment, shall be subject to disciplinary action,
according to the nature or aggravation of the offense, for violating their oath and trust by committing
an offense, incapacity, misconduct or disobedience of established department Rules and Regulations
punishable under the laws or statutes of the United States, the State of New Jersey, municipal
ordinances, or failure, either wilifully or through negligence or incompetence to perform the duties of
their rank of assignment; or for violation of any written directive or rule or regulations of the
department; or for failure to obey any lawful instruction, order, or command of a superior or
supervisor, Disciplinary action in all cases will be decided on the merits of each case.

The disciplinary system established herein shall reflect the overarching emphasis for improving the
quality of service being delivered by employees of this department. Discipline should not engender
a strictly negative connotation. The disciplinary process is meant to correct employee actions and
conduct that tend to impede the efficient and effective operation of the department. The proper use
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4:1.2

4:21

of discipline can achieve this objective without realizing a reduction in morale. Training and
counseling shall be a function of the department’s overall disciplinary system. In lieu of discipline,
training and counseling shall be corrective actions used to modify an employee’s performance.

Establishing Elements of Violation

Existence of facts establishing a violation of the law, ordinance, or rule is all that is necessary to
support any allegation of such as a basis for disciplinary action. Nothing in these rules and regulations
prohibits disciplining or charging employees merely because the alleged act or omission does not
appear herein, in the department, or in laws and ordinances within the cognizance of the department.

4:2 DEPARTMENT AUTHORITY FOR CORRECTIVE ACTION/DISCIPLINE

Final charging authority and responsibility rests with the Chief of Police. When necessary, the Chief
of Police may suspend any employee from duty pending the filing of formal charges. A system of
progressive discipline/corrective action shall be used, wherever appropriate and practicable.
Discipline shall follow the basic concepts of due process. Basic guidelines include:

Corrective Action .

1. In certain situations, formal discipline is not required in order to correct employee
performance in various areas. Performance based issues may be corrected by using training
and counseling outlined below:

Training - Training is encouraged as a means of improving employee effectiveness and
performance through positive and constructive methods. Training and discipline are not
- mutually exclusive. Certain minor offenses may be handled through targeted training.
Supervisors have an affirmative obligation to observe the conduct and appearance of
employees and detect those instances wherein corrective -action (training) may be
necessary. Training includes:

. Verbal Instruction - The supervisor may, depending on the circumstances, provide
individual on the spot training where such is indicated.

. Peer Training - The supervisor may assign the employee to another employee with
experience in the area where training is indicated.

. In-Service Training - The supervisor may refer the employee to an in-service training
program.

Counseling - Counseling is indicated where personal actions or job performance are in
conflict with basic police practice and agency written directives. Certain first offenses are
sufficiently minor in nature and may be handled by supervisors by documenting the
counseling session on a performance notice. Facts to be considered in making these
decisions will include, but are not limited to the person’s intent, receptivity of the supetrvisory
consulting and their desire to correct the problem. More serious infractions may indicate the
need for a stronger response in place of, or in addition to, counseling. There is no rightto a
hearing for counseling notices except as may exist under applicable collective bargaining
agreements. The final disposition notice regarding the corrective action shall be filed in the
employee’s personnel file.

2. All training and counseling resulting from a petformance issue shall be documented and
forwarded through the appropriate chain of command to the Chief of Police or designee.
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4:2.2 Discipline
1.

Employees, regardless of rank, shall be subject to disciplinary action for:

a.

b.

Incompetency, inefficiency or failure to perform duties;
Insubordination,

Inability to perform duties;

Chronic or excessive absenteeism or lateness;
Conviction of a crime;

Conduct unbecoming a public employee;

Neglect of duty; 7 _

Misuse of public property, inchding- tﬁotor vehicles;

Discrimination that affects equal employment opportunity, including sexual
harassment;

Violation of federal regulations concerning drug and alcohol use by and testing of
employees who perform functions related to the operation of commercial motor
vehicles, and State and local policies issued thereunder; and

Violation of New Jersey residency requirements as set forth in P.L. 2011, ¢. 70; and

Other sufficient cause, including any violation of the foregoing Rules and
Regulations.

Violations of any of the causes listed above may subject an empEoyee to d;scnplme up to
and mcludmg d|sm|ssal

All disciplinary matters will be decided fairly and |mpartsaliy on the merits of the case
con5|dermg all mitigating and aggravating factors.

All disciplinary procedures shall be in accordance with the laws of the State of New Jersey,
applicable case law, collective bargaining agreements, administrative regulations, and
municipal ordinance.

Minor Discipline -

a.

Repeat performance based issues or minor misconduct issues may be corrected
through formal discipline by using the foliowing actions:

Oral Reprimand - They are intended to be the least intrusive form of discipline. To
be effective, however, written oral reprimands’ must be timely. Otherwise, the
employee may believe future infractions will be tolerated. in some cases, a minor
infraction may warrant more than counseling, but less than a written reprimand. in
those instances, a report of the offense shall be documented and issued to the
employee as a written verbal reprimand. There is no right to a hearing for a written
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6.

7.

oral reprimand, unless provided for in the current collective negotiation agreements.
The disciplinary document shall be filed in the employee’s personnei file.

Written Reprimand - In some cases, the misconduct may warrant more stringent
measures. In these instances, a report of the offense shall be documented and
issued to the employee as a written repr;mand There is no right to a hearing for
written reprimands, unless provided for in the current collective negotiation
agreements. The final disposition notice regardmg the discipline sha!i be filed i in the
employee's personnei file.

1) Minor discipline includes oral and written reprimands.

2) Minor discipline shall be administered under the provisions of N.J.S.A.
40A:14-147, current collective negotiation agreements and applicable case
law.

Maijor Discipline

a.

Serious misconduct issues or repeat minor misconduct issues may be corrected with
more serious formal discipline using one or more of the following actions:

1) Major discipline shall include:
a) Removal,
b) Disciplinary demotion,
c) Suspension.
2) Major discipline shall be administered under the provisions of N.J.S.A.

40A:14-149, and applicable case law.

Such actions are taken when an employee's performance deficiency is repeated
despite prior corrective action, or when a violation is serious and significant enough
to require punitive action. Depending upon the seriousness of the violation, punitive
disciplinary action may not always be based upon the progressive disciplinary
process. It may be necessary to utilize punitive disciplinary action with the first
occurrence of an act or behavior.

All punitive actions applied as a result of discipline shall be documented and forwarded
through the appropriate chain of command to the Chief of Police or designee.

4:2.3 Appeals Procedure

1.

Appeals from penalties imposed as a result of discipline or corrective action may be taken

as provided in Borough personnel policies, manuals, ordinances, collective bargaining
agreements and laws of the State of New Jersey.

Disciplinary hearings involving penalties of suspensions, loss of time, demotion and

termination shall be conducted as set out in N.J.S.A. 40A:14-147, et seq.
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BOROUGH OF ENGLISHTOWN
RESOLUTION NO. 2024-118

RESOLUTION OF THE BOROUGH OF ENGLISHTOWN
COUNTY OF MONMOUTH, STATE OF NEW JERSEY
AUTHORIZING THE PAYMENT OF BOROUGH BILLS

WHEREAS, the Mayor and Council have carefully examined all vouchers presented to
the Borough for the payment of claims; and

WHEREAS, after due consideration of the said vouchers, the Mayor and Council have
approved payment of same.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough
of Englishtown, County of Monmouth, as follows:

1. The said approved vouchers amounting to the sum of $869,143.00 are hereby
authorized to be paid on June 26, 2024. '

2. The Borough Clerk is hereby directed to list on the page in the Minutes Book
following the minutes of this meeting all of the said vouchers hereby authorized to be
paid.

Motion/Second

Council Member -
Jewusiak
M. Lewis
W. Lewis
Reque
Sabin
Sarti
Mayor Francisco tie vote only

Ave ' Nay ' Abstain | Absent

I do hereby certify the above to be a true copy of a resolution adopted by the Governing Body of
the Borough of Englishtown at a regular meeting held June 26, 2024,

Kerry Killeen, Mﬁnicipal Clerk




June 2%, 2024 ENGLISHTOWN BORGUGH Page No: 1
12:31 pM check Register By Check Date

Range of Checking Accts: AMBOY-CURRENT  to AMBOY-CURRENT  Range of Check Dates: 06/01/24 to 06/21/24

Report Type: All Checks Report Format: Condensed Check Type: Computer: Y Manual: Y Dir Deposit: Y
Check # Check Date vendor geconciled/void Ref Num
PO #  Description Amount paid Contract
AMBOY-CURRENT ~ #178608 CURRENT CHECKING
18975 (06/14/24 Alignment Check VOID
18976 06/14/24 BRI400  BRECES AUTO SUPPLY 3579
22-00062 VARIOUS SUPPLIES 46.48
18977 06/14/24  ALLA00  ALL CAR AUTO REPAIR LLC 3580
24-00309 REPLACE A/C COMPRESSOR 1,377.59
18978 06/14/24  AMETS0  AMERICAN WEAR INC 3580
24-00360 APRIL UNIFORM RENTALS 92.00
24-00403 MAY 16TH 2024 26.00
24-00404 MAY UNIFORM RENTALS 46.00
164,00
18979 06/14/24  ASBOGG  ASBURY PARK PRESS 3580
24-00408 LEGAL ADVERTISING 515,76
18980 06/14/24  A¥0509  AXON ENTERPRISE INC 3580
24-00418 AXON 2024 DUNDLE PAYMENT 15,780.60
18981 06/14/24  BARBAGQS BARBARULA LAW OFFICES 3580
24-00381 PLANNING BOARD ATTORNEY FEE 1,600.00
24-00382 PLANNING BOARD ATTORNEY FEE 1,275.00
2,275.00
18982 06/14/24 BLU2S0  BLUE 360 MEDIA, LLC 3580
24-00415 2024 N) Criminal & MV HB 1,060.80
18983 06/14/24  BLUEMOOS BLUE MOUNTAIN DISTRIBUTORS 3580
24-00407 WATER COOLER REFILL 79.98
18984 06/14/24 BRI400  BRICES AUTO SUPPLY 3580
22-00095 VARTOUS SUPPLIES 123.82
22-00285 VARTOUS SUPPLIES 123.47
22-00550 VARIOUS SUPPLIES 66.86
22-00574 VARIOUS SUPPLIES 78.96
393.11
18985 06/14/24  BWCS00 34w CONSTRUCTION CO OF NI INC 3580
24-00411 REPAIR SERVICES REQ 02-024 17,910.44
18986 06/14/24 CAB2S0  OPTIMUM 3580
24-00430 OPTIMIM MONTHLY INVOICE 1,164.00
24-00431 OPTIMUM MONTHLY INVOICE 175.00
1,338.00
18987 06/14/24  COM750  COMMUNICATIONS SPECTALISTS INC 3580

24-00419 RADIO REPAIR 085.80
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12:31 pi Check Register By Check Date
check # Check Date Vendor Reconciled/void Ref dum
PO #  Description Amount Paid ontract
AMBOY-CURRENT  #178608 CURRENT CHECKING Continued
18988 06/14/24 €OYS00  GEORGE S. COYNE CHEMICAL €O 1580
24-00321 50 BAG LIME HI CALC HYDRATED 1,194.00
18989 06/14/24  DMCASD0S DMC ASSOCIATES INC 3580
24-00396 TAX Map 1,865.00
18950 06/14/24 DRIS00  DRIVERS LICENSE GUIDE €0, 3580
23-00159 INTERNATIONAL GUIDE 2023-2024 486.00
18991 06/14/24 EAGS00  EAGLE POINT GUN SHOP 3580
22-00930 AMMUNITION 6,000.00
18992 06/14/24 ENGA26  ENGLISHTOWN FIRE DISTRICT 3580
24-00423 FIRE DIST TAX LEVY 1ST QTR4/24 119,450.00
18993 06/14/24 FREIG0  TOWNSHIP OF FREEHOLD 3580
24-00420 LICENSED OPERATIONAL SERVICES 4,950.03
24-00427 1T SERVICES 1,872.00
6,822.03
18994 06/14/24 FRHS00  FREEHOLD REGIONAL HIGH SCHOOL 3580
24-00390 SCHOOL TAX PAYMENT 5/2024 85,201,00
24-00413 SCHOOL TAX PAYMENT 6/2024 85,167.00
170,398.00
18995 06/14/24  GALS00  GALL'S, LLC 31580
21-00967 GUN LIGHTS (REQUIRED BWC) 1,161.00
18996 06/14/24 GORS00  GORDON'S CORNER WATER CO. 3580
24-00412 BULK WATER USAGE 2024 CURR+PB 15,733.16
18997 06/14/24  GUASO0  GUARDIAN LIFE INS OF AMERICA 3580
24-00380 DISABELITY INS. 1st QTR 2024 §76.80
18998 06/14/24  HUTSSS  HUTCHINSON MECHANICAL SERVICES 3580
23-00626 MATNTEMANCE ON HVAC 307.11
18999 06/14/24  3CPS00  JCPAL 3580
74-00377 STREET LIGHTING 4/19-5/20/24 2,388.96
24-00397 MASTER ELECTRIC 3/28-4/26/24 2,391.88
24-00398 TENNENT AVENUE 4/26-5/24/24 5.29
24-00399 DPW ELECTRIC 4/26-5/24/24 139.70
14-00400 GORDONS CORNER 4/27-5/28/24 §5.07
4,980.91
19000 06/14/24  1CTS0005 ICT SOLUTIONS 3580
24-00213 CAMERA UPGRADE - MUN 8LDG 55,129.97
19001 06/14/24  3IRHS00  1.R. HENDERSON LABS, INC 1580

24-00406 MONTHLY BACTERTA MAY 2024 700,00
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check # check Date vendor

reconciled/void gef Num

p0 #  Description Amount paid contract
AMBOY-CURRENT  #178608 CURRENT CHECKING Continued

19002 06/14/24 LIFB00  LIFESAVERS, INC, 3580
22-00932 FIRST AID SUPPLIES 1,000.00
24-00429 AED Pads 1,473.82
1,473.82

19003 06/14/24 MANIOO  MANALAPAN TOWNSHIP 3580
24-00378 2024 DPY SHARED SERVICE 160,000,600

19004 06/14/24  MANL42  MANALAPAN/ENGLISHTOWN REG. SCH 3580
24-00389 SCHAOL TAX PAYMENT 5/24 254,846.90
24-00432 gatlons of fuel iav 24-111 821.37
255,668,27

19005 06/14/24 MmASS00  COLLIERS ENG & DESIGN, INC 35680
22-00610 2022 £NG DESIGN/INS? RD PROJEC 1,858.00
23-00915 NEW WATER SUPPLY WELL 7,225.00
24-00385 GENERAL ENGINEERING 3.333.62
12,416.62

19006 06/14/24  MCA250  MCAA OF N3 3580
24-00433 2024 MEMBERSHIP DUES 5¢. 00

19007 06/14/24  WMCASSS  MONMOUTH COUNTY TREASURER 3580
24-00416 New Tires Mounted 451,46

19008 06/14/24 MGLSO0  MGL PRINTING SOLUTIONS 3580
24-00405 DOG AND CAT LICENCES 2025 417.G0

19009 06/14/24  MUNISO  MUNICIPAL CAPITAL FINANCE 1580
24-00383 COPIER LEASE §/1-5/31/24 126.03

19010 06/14/24 NIG333 NI NATURAL GAS CO. 3580
24-00434 NATURAL GAS 5/3-6/3/24 55.67
24-00435 NATURAL GAS 5/3-6/3/24 96,54
24-00436 NATURAL GAS 5/3-6/3/24 69.27
221,48

19011 06/14/24 NISHBP  NJ STATE HEALTH BENEFITS PRGM 3580
24-00409 HEALTH INSURANCE 6/2024 21,384.68

19012 06/14/24 ONE2SO  ONE CALL CONCEPTS, INC. 3580
24-00428 MARK OUT FOR MAY 2024 22.88

19013 06/:4/24  PITSOD  PITNEY BOWES INC. 3580
23-00297 INK CARTRIDGE- POSTAGE METER 84.99

19014 06/14/24  PLOSOD  PLOSIA COHEN, LLC 3580
24-00421 LEGAL SERVICE 5/2024 10,041.10

19015 06/14/24 PYRSOD  PYRZ WATER SUPPLY CO. INC. 3580
24-00391 LIME PUMP HOSES 1,399.00
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Check # Check Date vendor
PO #  Description

Reconciled/void Ref Hum
Amount Paid Contract

AMBOY-CURRENT  #178608 CURRENT CHECKING Continued

19016 06/14/24 REM3SS  REMINGTON SERVICE 3580
20-00710 REMINGTON 878 SHOTGUN REPAIR 205.62
19017 06/14/24 SPESO0  SPECTROTEL 3580
24-00298 TELEPHONE CIRCUITS 1,907.08
10018 06/14/24 STA450  STAPLES BUSINESS ADVANTAGE 3580
24-00401 VARIOUS SUPPLIES 56,87
24-00425 COPY PAPER/LABELS 245,74
352.60
19019 06/14/24 SUBS00  SUBURBAN DISPOSAL INC. 3580
24-00355 GARBAGE COLLECTTON S/2024 29,700.76
19020 06/14/24  TIMESGOS TIME/SHRED SERVICES INC 3580
24-00410 SHREDDING 1,763.58
19021 06/14/24 TOM250  TOMAR INDUSTRIES 3580
24-00426 JANITORIAL SUPPLIES 289.46
19022 06/14/24 TREGH4  TREASURER, STATE OF NJ 3580
24-00384 WATER ALLOCATEON FEES 2024 1,050.00
19023 06/14/24  VERSO0  VERIZON WIRELESS 3580
24-00387 CODE WIRELESS 4/16-5/%5/24 38.01
24-00414 WATER PLANT 5/1/24-5/30/24 40.01
78.02
19024 06/14/24  VERGG0  VERIZON WIRELESS PD 3580
24-00388 CDPD WIRELESS 4/16/24-5/15/24 266,11
19025 06/19/24 Atignment check VOID
10027 96/16/24 NIG333 NI NATURAL GAS C0. 3541
24-00437 NATURAL GAS 5/3-6/3/24 105.64
19028 06/19/24 SPESO0  SPECTROTEL 3581
24-0037% TELEPHONE CIRCUITS 1,674.80
checking Account Totals Ppaid Void Amount Paid Amoynt Veid
Checks: 51 2 869,143.00 0.00
Birect Deposit: ] 0,00 0.00
Total: 51 ? 869,143.00 0,00
Report Totals paid void Amount_Paid Amount Void
Checks: 51 z £69,143.00 0.00
Direct Deposit: ) 0 0,00 0.0
Totat: 51 2 869,143.00 0.00
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Totals by Year-Fusd

Fund Description Fund Budget Total  Revenue Total G/L Total Total
2023 CURRENT FUND 3-01 2,244,712 0.00 0.00 2,244.72
2023 CURRENT FUND 4-01 731,929.83 0.00 0.00 731,929.83
2013 WATER OPERATING FUND 4-05 62,835.93 0.0 0.00 62,835.93
2023 SEWER OPERATING FUND 407 22,818.42 (.00 0.00 22,818.42
2023 SOLID WASTE OPERATING FUND 4-09 24,034.10 8,00 0.00 24,034.10
Year Total: §41,618.28 §.00 0.00 841,618.28

GENERAL CAPITAL TRUST FUND 04 17,638.00 0.00 0.00 17,638.00
WATER CAPITAL TRUST FUND c-06 7.225.00 0.00 0,00 7,225.00
year Total! 24,863.00 0.00 0.00 24,863.00

ANIMAL CONTROL TRUST FUND T-17 417.06 0.00 0.00 417.00
Total Of AlT Funds: §69,143.08 0.00 0.00 869,143.00




BOROUGH OF ENGLISHTOWN
RESOLUTION No. 2024-119

REGULATING DISTRIBUTION OF BOROUGH FLAG IN CONJUNCTION WITH
ECONOMIC DEVELOPMENT ADVISORY COMMITTEE

WHEREAS, on April 24, 2024, the Borough enacted Ordinance 2024-03 to establish an
Economic Advisory Committee (“EDAC”) to facilitate the development and implementation of a
strategic business attraction and retention program for the municipality; and

WHEREAS, the EDAC has developed a Borough flag for use by businesses and residents
as part of its strategic outreach program;

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of
Englishtown, in the County of Monmouth, New Jersey, that pursuant to the request of the EDAC,

Borough Flags may be permitted to be given free of charge to local businesses and sold to residents
at the cost of $60 per flag.

Council Member Motion/Second
Jewusiak
M. Lewis
W. Lewis
Reque
Sabin
Sart
Mayor Francisco tie vote only

Abstain |

Ave Nay Absent

I do hereby certify the above to be a true copy of a resolution adopted by the Governing Body of
the Borough of Englishtown at a regular meeting held June 26, 2024.

Kerry Killeen, Municipal Clerk




BOROUGH OF ENGLISHTOWN
RESOLUTION NO. 2024-120

APPOINTMENT OF EMERGENCY MANAGEMENT COORDINATOR

WHEREAS, the Borough of Englishtown needs an Emergency Management
Coordinator; and

NOW, THERFORE, BE IT RESOLVED by the Governing Body of the Borough
of Englishtown that Michael Garifalos, is hereby appeointed Emergency Management

Coordinator for the Borough of Englishtown effective June 26, 2024 for an unexpired term
ending December 31, 2024,

NOW, THEREFORE BE IT FURTHER RESOLVED that a certified true copy
ofthis Resolution be forwarded to Michael Garifalos., Borough Chief Financial Officer, and
the Monmouth County Office of Emergency Management.

Council Member Motion/Second Ave . Nay . Abstain  Absent
Jewusiak
M. Lewis
W. Lewis
Reque
Sabin
Sartd
Mayor Francisco tie vote only

I do hereby certify the above to be a true copy of a resolution adopted by the Governing
Body of the Borough of Englishtown at a regular meeting held June 26, 2024,

Kerry Killeen, Municipal Clerk




BOROUGH OF ENGLISHTOWN
RESOLUTION No. 2024-121

APPROVAL TO SUBMIT A GRANT APPLICATION AND EXECUTE A GRANT
CONTRACT WITH THE NEW JERSEY DEPARTMENT OF TRANSPORTATION FOR
THE NORTHGATE DRIVE AND BAILEY COURT IMPROVEMENTS PROJECT

NOW, THEREFORE, BE IT RESOLVED that the Council of the Borough of
Englishtown formally approves Colliers Engineering & Design to submit the grant application for
the above stated project.

BE IT FURTHER RESOLVED that the Mayor and Clerk and Colliers Engineering &
Design are hereby authorized to submit an electronic grant application identified as MA-2025-
Northgate Drive and Bailey Court Imp-00489 to the New Jersey Department of Transportation on
behalf of the Borough of Englishtown.

BE IT FURTHER RESOLVED that the Mayor and Clerk are hereby authorized to sign
the grant agreement on behalf of the Borough of Englishtown and that their signature constitutes
acceptance of the terms and conditions of the grant agreement and approves the execution of the
grant agreement, - '

Council Member Motion/Second \y ay ' Abstain | Absent
Jewusiak '
M. Lewis
W, Lewis
Reque
Sabin
Sarti
Mayor Francisco tie vote only

I do hereby certify the above to be a true copy of a resolution adopted by the Governing Body of
the Borough of Englishtown at a regular meeting held June 26, 2024.

Kerry Killeen, Municipal Clerk

My signature and the Clerk’s seal serve to acknowledge the above resolution and constitute
acceptance of the terms and conditions of the grant agreement and approve the execution of the
grant agreement as authorized by the resolution above,

ATTEST and AFFIX SEAL

(Clerk) (Presiding Officer)




BOROUGH OF ENGLISHTOWN
RESOLUTION No. 2024-122 ‘

MONMOUTH COUNTY OPEN SPACE TRUST FUND APPLICATION FOR SANFORD
MEMORIAL PARK IMPROVEMENTS

WHEREAS, the Monmouth County Board of County Commissioners has approved an Open
Space Trust Fund and established a Municipal Open Space Program to provide Program Grant
funds in connection with municipal acquisition of lands for County Park, recreation, conservation
and farmland preservation purposes, as well as for County recreation and conservation
development and maintenance purposes; and

WHEREAS, the Borough Council of the Borough of Englishtown desires to obtain County Open
Space Trust Funds in the amount of $300,000.00 to fund Improvements at Sanford Memorial Park
located at W Dey Street, Englishtown, NJ 07726, Block 4, Lots 14.01 and 18; and

WHEREAS, the total cost of the project including all matching funds is $600,000.00; and
WHEREAS, the Borough of Englishtown is the owner of and controls the project site.

NOW, THEREFORE, BE IT RESOLVED BY THE BOROUGH COUNCIL OF THE
BOROUGH OF ENGLISHTOWN THAT:

1. Mayor Daniel Francisco or his successor is authorized to (a) make an application to
the County of Monmouth for Open Space Trust Funds, (b) provide additional
application information and furnish such documents as may be required for the
Municipal Open Space Grants Program and (c) act as the municipal contact person
and correspondent of the above named municipality; and

2. The Borough of Englishtown is committed to this project and will provide the balance
of funding necessary to complete the project as described in the grant application in
the form of non-county matching funds as required in the Policy and Procedures
Manual for the Program; and

3. If the County of Monmouth determines that the application is complete and in
conformance with the Monmouth County Municipal Open Space Program and the
Policy and Procedures Manual for the Municipal Grants Program adopted thereto, the
municipality is willing to use the approved Open Space Trust Funds in accordance
with such policies and procedures, and applicable federal, state, and local government
rules, regulations and statutes thereto; and

4, Mayor Daniel Francisco or his successor is hereby authorized to sign and execute any
required documents, agreements, and amendments thereto with the County of
Monmouth for the approved Open Space Trust Funds; and

5. This resolution shall take effect immediately.




Council Membet
Jewusiak

M. Lewis

W. Lewis

Reque

Sabin

Sartd

Mayor Francisco tie vote only

Motion/Second Ayve Nav - Abstain ° Absent

I do hereby certify the above to be a true copy of a resolution adopted by the Governing Body of
the Borough of Englishtown at a regular meeting held June 26, 2024.

Kerry Killeen, Municipal Clerk




